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1t Download eformsign Form Builder

Create and design eForms your way
based on paper into electronic documents quickly

You can easily and quickly convert existing forms to eForms with MS add-ins (Excel, Word, and PowerPoint).
You can add not only simple data such as text, option, date, and number, but also complicated input components like eSignature, camera,
voice recorder, and etc.
Even user and date info of who/when created/signed can be inserted on the eForm. Also, Excel formulas are supported.

M REEE@EHRHMGBEIERZMGJI

Check Radio Text Multiline Combo Datetime Numeric Toggle Signature Camera Voice

Weformsign

Administrator

™ %1% MEEO| [=] > Download eformsign Form Builder(0| Z A9l
HIE LR 2 E) S MEHSHH Form BuilderS CHR2ZEE 4= AUELICH

* Form BuilderE CH22E38}H OZ in EXCEL, OZ in WORD, OZ in PPTS
0|84l 7|& 2u|A FM Otz Eo= Mde & JAFLICt

o2 T MH

«7|Ho| ZO|EME ZoZ MMSlE{H QX 2|XE C|X}0|L{, OZ in Excel,
OZin Word, OZ in PPT £ 0| 2510{0f BL|Ct. RfAM|TH AFE WHH 2 (A
Ol A TIZHMIE| 2 20| 5}A| 7| HIRFLIC},

* [Download Form Builder]S MEHSI0| C}2Z = 8HL|CL,
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Vacation Request

Applicant Team Manager Department Manager
Approval
Name Team sales Contact | 65 | 6100 - 2007
Annual Family Official Speoal ~
e Leave Oocasion Leave Leave ETe
Period Form 2018-08-24 To 2018-08-24 } 1] Days
Personal |Medical Treatmenq Farrily Affair | Vacation ETC. 1
Reason of
Leave  |Family Gathering

As | apply for a Vacation Request for the above reasons, please review and approve it

Apply Date: 2018-08-24

1320 1300 1281 1260 124 1220 200 18 0160 14 120 9100 B0 B 140 2 BEan2h

Pagelof1 Line:1 Owords Korean 83
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Execute Upload Download i Check Radio Text Multiline Combo Datetime Mumeric Toggle Signature Camera Voice User  Date
File Property Pl Input Info
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| — O S
£ 7152 gLt
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2 .
Vacation Request
3
4 Applicant Team Manager Department Manager
Approval
5
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= Name Team Sales Contact | 65 1 6100 - 2007
Annual Family Cfficial Special
a2 Type Leave Occasion Leave Leave ETC.
9 Period Form 2018-08-24 To 2018-08-24 1 1 Drays
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Check Radio Text Multiline Combo Datetime Numeric Toggle ~Signature Camera Voice User Date  Delete Help About

Execute Upload Download
Info Deletion Window Help

) * [Execute], [Upload], [Download] MEd A] 29I 5}X| %2 AL 219l

8 vl " £ Ul FIC.

S}HO| HA|ELIC

~Z . Start your free
E eform SIgn 30-day trial today!

Document Creation = up to
300

1D or Email

Password et 103
oY

Storage : up to 60GB

FORGOT PASSWORD Eligible for first-time company registrations only.
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All Template

Vacation Request

14 Feb 2019
A testl?

Application
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A testlT

Sample

Search keywords

Operator Checklist

14 Feb 2019
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Cash Receipt

12 Feb 2019
A testl?

Sample

Quick Guide

eformsign Quick Guic

12 Feb2019
A testl7
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Sample
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Purchase Order
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e

< HIZZ| 0|2 HIZZI2 AI2SH 7|71 = QHl MHE AXSHEA ol S1HO| |
< Template Settings Vacation Request SAVE HE A I By HEAS I.O = | Lo 2 o = To=2T M |.I_ I
AlELct,
| G Upload the form file and enter the template name.
eneral
kil . ) =] — = St A A
st C2M I A, Sl D], 8 S A7 HES SN 4 AL,
Vacation Request IMPORT
Fields

* Template Name

L NAB TS 0202 ALG3I0] A IS 7412 4 B 4 UBLIL

Document Title Rule

Document manager

You can set the title default in document creation mode.

o - FtEl 2= FEXH/)E AE5HH TS FHE| 12| S AL " += ASLICH.

You can set categories to sort the template

Description

Expiration Date

From  11/13/2018 To None Limit

Yf’r»."m'm;.w’nr: Copyright © FORCS CO., LTD. All rights reserved. Home | Support | Blog | English
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?eformsign

Administrator | [Template Manager

* [IMPORT]E MEi50] 7|ZE2| & ItAS HEEH = ASLICL.

- E mjelo| HAL|™H Compatibility Check(Z8Hd H|3) HH0| EAIE|
Compatibility Check ﬁjo:lEIE %E% Q‘Io_lg _+_ %%LI E'I-a

If you change the file,
the following items are not included :

= Vacation Request
= Display Setting
signl
sign2
sign3
S1_ET
S1_H7
s1.17
Type
51 G8

Do you want to change the form file?

30



28 > Workflow({IEZR MHN)

< Template Settings vacation Request SAVE

Add steps into the workflow and set detailed document usage options for each step.

Fields @

General

Workflow

Document manager

Home | Support | Blog | English

Tf@;‘m;m sign Copyright ® FORCS CO., LTD. All rights reserved.

Weformsign

Administrator Template Manager

* Z&£9| [Workflow]E MEHSIH CHAIE HAE &~ U= 31HO| HA|ELICE
* Start, Complete= 7|2 ©A|0|H, 1 2|0f| Approval, Internal User

Process, External User Process THA|7} Q&LICE THAIE 52 H

Startet Complete At0[2] [+]E MEHTIL|CE,

31



03. |3 2|5}y Weformsign

Administrator Template Manager

. ZH CHAl= MXFEA] XEM O] 7|E MK 2 8 A OlA | |C
SerlAR) S BREA REsvIE SEe g Rat

Add steps into the workflow and set detailed document usage options for each step.

eneral -
¢ * Add users or groups who can create document(2AM ZMH2 & £+ AU
PROPERTIES ITEM ACCESS NOTIFICATION —_
| wostn S 0B U HE AN BHE YUY ASKE STELLL,
Fields Step Name

Start

Add users or groups who can create document (Can set more than one)
Document manager

* Limit Created Document Count(2A] ZM 4 X|oH) E M2 stH |HIES

+
v Select/search users or groups
; L2 X off e = A= F E2MQ7+E B &+ ASLICL
N Limi CrestedDocument Count
100
+ L * Get document URL for external user(=ZA 24 URL M-d3s}7])E A2
. 8te eformsignoil ZHRI8HX| 22 QKA HZI0| EMS XA 4 T
+ Approved Domain IP % _E_A-I xﬂ}Ao-i URLOI *oHAo-iEul LI EI“
*.eformsign.com/* ADD
Set-up Creator Verification Code After Completion e . .
* Set-up Creator Verification Code After Completion(Zdxte] M &

) St settng 2 518517()2 MESHH QRXL AR E EME & lE = JASLIC

Add the text to be set as status

f,/’f'."m'm,:."g'? Copyright @ FORCS CO., LTD. All rights reserved. Home | Support | Blog ° o_l D°:| AI’%xI- EE $_+_% %‘6H _E_A-Ig Z!é-)l -al-E AI--gII-E Hlé-l%'I <2|t-T|I__I‘OI| %9_'
$ 2ME DY 4+ ALt
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28 > Workflow({IEZR MHN)

< Template Settings vacation Request SAVE

General Add steps into the workflow and set detailed document usage options for each step.

Workflow PROPERTIES ITEM ACCESS NOTIFICATION

+ + + +
X X X
4

) Step Name
Fields
Internal User Process

Document manager Add creator

Internal User Process -

':': ) Creator of the first internal process step
Step name : Start

':: ) Creator of the previous internal process step

Step name : Start
Approval (®) Add members or groups to create document (Can set more than one)

Select/search users or groups

A Status Setting
[[] status Setting

External User Process

Add the text to be set as status

Complete

Yf’r»."m'm;.w’nr: Copyright © FORCS CO., LTD. All rights reserved. Home | Support | Blog | English

Weformsign

Administrator Template Manager

* Internal User Process(LHE A} X 2]) EHA[= MAHEAM E Zdot = LIE X}
Xe| A EHe ol AH2gL|Ct.

* E} 2 [Internal User Process]2 A& 3111 [SAVE] S MEHSIL|CE,

* Add creator(Z-gxt Ad)0ll= X[ ™St HAIE M| AFEXHE XIF gL ot
(1) Creator of the first internal process step(%|x LI Xt X{2] THA|
X7 ME]) S MEfSHHE XX ZME St ALZXEIL M 2R 2

X g ELct.

(2 Creator of the previous internal process step(Z!/ 7 LHEX} X2
A ZEXE7L K 2[)E MESSHH 21 THA[O] L XL X 2| 2Rzt
Xz2|xt2 X[ ™o,

(3 Add members or groups to create document(28 U T4 Fof
ot ALEHO| M2])E MENSIO] XM2|XHE AFEAT ZE0M X[HE 5

UASLILCE.

33



03. El=2l 22|87 Weformsign

28 > Workflow({IEZR MHN)

Administrator Template Manager

. 2 CtAH = AHxH C} ol QS ARSI

Add steps into the workflow and set detailed document usage options for each step.

G | - N
- E}I2 [Approval]| 2 M8} [SAVE|S MEtstL|C],
Workflow PROPERTIES ITEM ACCESS NOTIFICATION
Fields Step Name
Approval

Document manager Internal User Process - Display Name

Approval

External User Process

Complete

+ + + +
X X X
4

L‘[’fofﬂlﬂ'ﬁf-‘ Copyright ©® FORCS CO., LTD. All rights reserved. Home | Support | Blog | English
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2+ > Workflow(HIEES

< Template Settings vacation Request SAVE

Add steps into the workflow and set detailed document usage options for each step.

General

Workflow

Fields

Document manager Internal User Process v

Approval

External User Process

+ + + +
X X X
4

Complete

T//’P."O)'ﬂ‘ sign Copyright ® FORCS CO., LTD. All rights reserved.

Weformsign

Administrator

Template Manager

* External User Process(2| 2 X}t A 2]) ThAl= 2| Ate] ;14 0] OFl AfEho]

HXEAME efelolior & 22 (BE, ME S) AHEELCE

PROPERTIES ITEM ACCESS NOTIFICATION o EI'OHI% [External User Process]E AE-IIO'I-CI)-I'J_'_ [SAVE]% ﬂ E_IH.O;I_Ll E'I_.
Step Name
External User Process
* External User(2| 2 XH) 7t HALZ M E ME|e & A= A2 =221 215
Request for 7 Day 0 Hour(s)
WS M 4 YL

Authentication Type
() Mo password
':: ) Setpassword to recipient name

(:] Type in

* Authentication Type(2A

Xelet 2ME EE6tI| 216l

(®) Setpassword to input field value

Select an input field

Help message for password input

Your help message will appear on the popup window for passwo---

* Help message for password input(213 H|ZHS QLY 272)0f e
HIZHZ0of CHot ohl 218 AT ~ UASLICEH

Home | Support | Blog | English
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03. ElZal 33|37 erformsign

28 > Workflow({IEZR MHN)

Administrator Template Manager

. tZ) CHAl= MAFRA] XHAM QF 2 orale MASH A OlA | IC
Complete(B) BAS BASARE f= BuS ARg s vsyT

Add steps into the workflow and set detailed document usage options for each step.

M9

Genera! * Backup in cloud storage(2|§ 22IRE XMEA0| £2H)E H35HH 2tz
Workflow PROPERTIES NOTIFICATION Il-?l- g@‘él'_l' x-l Q‘_+_0'" _*_I%— QI_I'EEI_I —E—A‘I 7|_ I‘I Q_Eﬂl L.I El'.
Fields Step Name

Complete

Document manager

* Timestamping(EtJAMI M )3 H35IH EFJAMITE AMEE = UG

L|Ct.

Internal User Brocess v Backup in cloud storage

+ Connected storages : DropBox, GoogleDrive

Timestamping

“Additional charges apply.
Approval

External User Process

Complete

+ + + +
X X X
4

L‘C’[DW”S-‘.G” Copyright ©® FORCS CO., LTD. All rights reserved. Home | Support | Blog | English
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03. El=2l 22|87 Weformsign

Administrator Template Manager

. QoF2|) EHE HoS ol cr - =] N =

< Template Settings Vacation Request SAVE NOTIFICATION(EEE) EEIE A-IE OI-O:I IE EE'— SMSE _"—-A-I X-I EI Ro, s
A
T

N K2, 2M 22 SO 2S B

Add steps into the workflow and set detailed document usage options for each step.

General
Workflow PROPERTIES NOTIFICATION
Fields Use Mail
+
Complete document EDIT
Document manager Internal User Process X -
Use SMS  *Will be additionally charged when set.
+
Complete document EDIT
Approval X :
+
External User Process X -
+
Complete
Ldgfo,-nm'm Copyright © FORCS 0., LTD. All rights reserved. Home | Support | Blog
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Administrator | [Template Manager

* [EDIT]E MENSI MY EE= SMS ©E Al HEAEI= HESIS HEE =}

SLICH
Mail Template Edit x
Mail title Using predefined variables _._
[S$Current_step$$] $SDocument_name$$ - ° AttaCh PDF(I}HOEIOH PDF -I_I?l_) x-II-__' Ol‘u:l I}IIOIOII PDF 2I_I-EI_I -E_A-Ig xﬂ-l
Attach PDF Attach audit trail certificate to email Ha—l_q Ol-E_l u." |% }_g_‘o;l-l_l EI_
U & | NotoSans~ A~ = = =- Tiv [iz:0d @ | = || <>

~, i . . op .

eformsign * Attach audit trail certificate to email(HIZofl ZHAL =X ZSHM HE)S

Your document has been completed Mo B0l ZA £H SHME HEst0] L2 LS WAL

$$Document_name$$ has been completed.
Click VIEW DOCUMENT to see your document.

VIEW DOCUMENT

Document Title

$$Document_name$$

Completion Date

PREVIEW

38



Weformsign

Administrator Template Manager

| [Fields]S MEistH HAEAM SE0AM BEAZE HES EF57LLE

£ e
C&MetHEA|O|EE2H
Hat 4

< Template Settings Vacation Request T

As 493} | |EIL|C}, EESH Qlad mico
Set display order, display name, default value BT M 2 E 0 EA = LIt * = OI_I-’ =25 = I_I
General and show/hide (ON/OFF) of each field that will be displayed in the document list. ?51 _CI>_ 7 | % ﬂ-E AE.l (5' -6é|- 9}!% L‘l I:I--
Workflow Order Item Name Display name Default value [] pisplay All
| Fields 1 Status Status Document meta field default value can not be set Required ° Item Name’ Display na me EAI‘%‘ _¢_ %E %EQI- EAI OIEOI D:I,
ith itls field default vals by Ri ired
Document manager 2 Title Title Document meta field default value can not be set equire Defa u lt Va lu e % 8 Io== E_1I ]él C _ql 7 | % ﬂ'% LI EI-.
3 Step Step Document meta field default value can not be set “ -
4 First Author First Author Document meta field default value can not be set “ :
5 Last Author Last Author Document meta field default value can not be set “ : l:ﬂ 70'1 -ﬂ- ;E-l -I -?.;I-%% —E—A‘I -TI-I_I'EI §I‘E 0'" A‘I _!-Io_l g T I ﬁ LI E.I'
6 First Date First Date Document meta field default value can not be set “ :
7 Last Date Last Date Document meta field default value can not be set “ :
8 signl signl Data source v || Nodefault :
9 sign2 sign2 Data source v || Nodefault :
10 sign3 sign3 Data source ~ || No default :
11 S1_ET S1_E7 Data source v No default :
12 S1_HT S1_HT Data source v No default :
13 S1_I7 S1_I7 Data source v No default :
14 Type Type Data source v || No default =
eformsign Copyright© FORCS €O, LTD. All rights reserved. Home | Support | Blog
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< Template Settings Vacation Request T

Set display order, display name, default value
and show/hide (ON/OFF) of each field that will be displayed in the document list.

General
Workflow Order Item Name
| Fields 1 Status
2 Title
Document manager
3 Step

4 First Author

5 Last Author

6 First Date

7 Last Date

8 signl
9 sign2
10 sign3
1 S1_ET
12 S1_HT
13 S1_I7
14 | Type

T//’P."O)'ﬂ‘ sign Copyright ® FORCS CO., LTD. All rights reserved.

Display name

Status

Title

Step

First Author

Last Author

First Date

Last Date

signl

sign2

sign3

S1_E7

S1_HT7

S1_I7

Type

Default value

Document meta field default value can not be set

Document meta field default value can not be set

Document meta field default value can not be set

Document meta field default value can not be set

Document meta field default value can not be set

Document meta field default value can not be set

Document meta field default value can not be set

Creator information D ~

Data source

Typein

NAME

Creator information DEPARTMENT

Group information
atd sou v

TITLE

MOBILE_NO

Data source ~ PHONE_NO
COMPANY
Data source 4 NO O

Data source hd

No default

[] pisplay All

Required

Required

4

“ O O O O O O

4

-
v

-
-

Home | Support | Blog | English

- YR WEQ 7|2 P2 ABAITL B
CEERCLE R

* Group information2 MEistM OF #t2|of e 2§ 0|3 OF 8

AMEXtHol HES HEQ |2

Weformsign

Administrator

Template Manager

PALE &] % =X MR = T

Hu
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Administrator

e e e pocument manager

2|XHE 2™ &+ A= SHHO| ZAIELIC

M2

[

HO

You can set a template document manager.

General

Workflow Add users or groups who can manage template document (Can set more than one)
Select/search users or groups

Fields

@ Woodman Woodman@fores.com X

Document manager

f//'p;'m-m;j@q Copyright © FORCS CO., LTD. All rights reserved. Home | Support | Blog | English
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Template Manager

Administrator

| +Fo| 2= ELICE

HH 7} 2

3}
= MEXPL HXEME ZHdE £ ASLC

al

©

©
@
=
=
[=]
£
@
=
5
>
2
[=9%
@
o
[=]
]
=
c
o]
2
=1
[=]
>
[}
[=]

template right away?
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All Template X

Vacatiol g : =

eb 2
14 Feb 201

A testl?
Download

Deploy

Deactivate

Change owner

e Document manager

Application

12 Feb 2019
A testlT

CREATE ATEMPLATE

N>
ar

Quick Guide Sample

Carmpary ]

PURCHASE ORDER

Purchase Order

12 Feb 2019
A testlT

Operator Checklist eformsign Quick Guic

14 Feb 2019 12 Feb 2019

A testl? A testl?

Sample

RECEIFT

[ e

Cash Receipt

12 Feb 2019
A testl?

- SX stHO = o| SELCL.

Administrator

Template Manager

MENSE = el w0l A

43



03. HIE3! #alsp| @eformsign

-1 x.II Administrator | |Template Manager

< Duplicate N - SAP I S MES el URE S HoE £ YSLLL

General Upload the form file and enter the template name. = = = " = N - = N =
-BIESI 0|2 U 7|7t S Hast MEE =54 =, [SAVE]E MEsIH HIE
Workflow * Form file g'gl 5;‘"7" 2|_I‘EE=|I LI E'I--

Vacation Request IMPORT

Fields

* Template Name
Please enter template name.

Document manager
Document Title Rule

You can set the title default in document creation mode.

Category

You can set categories to sort the template

Description

Expiration Date

From  11/13/2018 To None Limit

L‘C’[DW”S-‘.G” Copyright ©® FORCS CO., LTD. All rights reserved. Home | Support | Blog | English
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All Template X

Vacationg -
Duplicate
eb 2
14 Feb 201 g

A testl?

Download

Deploy

Deactivate

Change owner

e Document manager

Application
12 Feb 2019
A, testl?

CREATE ATEMPLATE

Quick Guide Sample

KomuryMarel  PURCHASE ORDER

Operator Checklist eformsign Quick Guic Purchase Order

12 Feb2019 12 Feb 2019
A\ testl? A testl7 A testl?

14 Feb 2019

Sample

RECEIFT

[ e

Cash Receipt

12 Feb 2019
A testl?

?eformsign

Administrator

Template Manager

UE3 S20|M AN WEU [ |8 MY S B HF0IA [Delete]
2 deptuict,
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All Template X

Tow
Vacationg -
Duplicate
eb 2
14 Feb 201! Delete
A testl?
Deploy

Deactivate

Change owner

Document manager

Application
12 Feb 2019
A testl7

Operator Checklist

14 Feb 2019
A testl?

Cash Receipt

12 Feb 2019
A testl?

Sample

Quick Guide

eformsign Quick Guic

12 Feb2019
A testl7

CREATE ATEMPLATE

Sample

Carmpary ]

PURCHASE ORDER

Purchase Order

12 Feb 2019
A testlT

?eformsign

Administrator

Template Manager|

[ ]2 M3t = B o4 0l

ol S25 Z2 Office £ OZR Y& IYUS L2 3t
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?eformsign
HY X

Administrator

Template Manager|

CREATE ATEMPLATE

agg HHE_‘E!'Ll |:|-. Eilgal

A B~
HIZEl 2 S Y

All Template

ol = Mol EA|EL|C
Q 2%

Quick Guide

Sample

cHIZES SR XY HESQ [ |E Mt S T 0F0lA] [Deploy]
Em:q&n-l I‘J\?(,HAE\:"[:J!Z.D'.Hi % LE_HIQLI E}.

B Operator Checklist eformsign Quick Guic : Purchase Order
Duplicate

14 Feb 201! 14 Feb 2019 12 Feb 2019 12 Feb 2019
Delete

A testl? A testl?
Download

A testl7

A testlT

Deactivate

Sample
Change owner

e DOCUMeENt manager

Application
12 Feb 2019
A testl7

Cash Receipt

12 Feb 2019
A testl?
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03. HZal 2Hajspy| eformsign

Administrator | [Template Manager

% B2 oA

CREATE ATEMPLATE

All Template X Search keywords Q 12\ H
- BIEEIS HI S ALSRIT MAI2 M S ST 4 Y= BB 220
EAIE|X] Q&LICH

Operator Checklist H eformsign Quick Guic : Purchase Order

Duplicate

14 Feb 201! 14 Feb 2019 12 Feb 2019 12 Feb 2019

A testl? A testl? A testlT

Delete

A testl?
Download

Deploy

Change owner

e DOCUMeENt manager

Application
12 Feb 2019
A testl7

Cash Receipt

12 Feb 2019
A testl?
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03. HIE= 2t2[s}7| ?eformsign
|

Administrator | [Template Manager

s— - HZ3 220N ASKE WA US| [ |3 M S B HlK0IA

All Template X Search keywords Q 1;‘:
Quick Guide Sample . e
c ARAHHZ HYO| EAIE|D HAT A (X ZE|= HES 22| AstE It
?:v&n-l I‘J\a-",HL,\:”[:J!lDf\«V II_I -_rl'g‘oll;-l Iu_l_ EAI EI LI EI_
cHIZE AQAHE HASHH WAE ARt T WEN| AR} E|O]
;mplicam Operator Checklist eformsign Quick Guic Purchase Order % g_! % ﬁ jo'_'| 'g- %k_ ?)l ﬁ LI EI..

14 Feb 201! 14 Feb 2019 12 Feb 2019

A testl? A testl7

12 Feb 2019
A testlT

Delete

A testl?
Download

Deploy

Deactivate b Sample

Document manager

Application : Cash Receipt
12 Feb 2019 12Feb 2019
A testlT A testl?

49
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Administrator

= 1=

.|

p—— - Z3 220N A H2KE AR WE2|[ |5 M S B ol

oA [Document manager]2 MEHSILICE,

N>
ar

All Template X Search keywords Q

Quick Guide Sample

KomuryMarel  PURCHASE ORDER

Purchase Order

12 Feb 2019
A testlT

Operator Checklist eformsign Quick Guic

Duplicate

14 Feb 201! 14 Feb 2019 12 Feb 2019

A testl? A testl7

Delete

A testl?
Download

Deploy

Deactivate b Sample

Change owner

Document manager

Application
12 Feb 2019
A testl7

Cash Receipt

12 Feb 2019
A testl?
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Document manager

Add users or groups who can manage template document (Can set more
than one)

Select/search users or groups

[ Member] 4

6 Dorothy Dorothy@forcs.com
@ Lion Lion@forcs.com

6 Toto Toto@forcs.com

e Woodman Woodman@forcs.com

CONFIRM

LCt 2AM 22Xtz A-EEH s

ol
A

SLICE

?eformsign

Administrator

o
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HE3l 2ta|sty| eformsign

Administrator | | Template Manager

) o LH7F A2t EHIZa|0] O}l HO M2 MEHSH Bl Z2|o] MA 2 $lo|st A
= 11 Template Management CREATE A TEMPLATE 7t &7et SR 0] ofd OT[ < ]E dEic] AESol AFS "L =

A
All Template X Search keywords Q z H

i

els]

Operator Checklist

Vacation Request

14 Nov 2018

14 Nov 2018
A Dorothy

A Toto

52



< Settings Vacation Request

General

Workflow

Fields

Upload the form file and enter the template name.

* Form file

Vacation Request

* Template Name

Vacation Request

Document Title Rule

You can set the title default in document creation mode.

Category

You can set categories to sort the template

Description

Expiration Date

From  11/13/2018 To None Limit

Yfe,"m'm sign Copyright ® FORCS CO., LTD. All rights reserved.

Home | Support | Blog | English

Weformsign

Administrator

Template Manager

- 2 HI| stHM ES @S HFSIE 2 HEE K|

ELICt
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03. |3 2|5}y ?eformsign

[ =
|
A X4 I
=0 Ej Administrator | |Template Manager
P ElEIZlo| [ ! |2 MENSIH 2H|, CIR2E2C S3hC
All Template X Search keywords Q 12\ :

Operator Checklist

Vacatiog§ -
Duplicate
14 Nov 2018 14 Nov 20
Download

A Toto A Dorothy
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04. HXFZ A 2|37 Weformsign

DE MXIEAM X2

Administrator Document Manager

= 1t Document Management

"HEAEEE 2M H2X2 EZE 3R
=
=

Document Management(2A 22|)

[N | [L= —_
All Template X | AllDocuments | All Status v 6 22~ = &lS
HZ2| 0| A ZME DE MAI2ZME X358 2 olaL|Ct
) = — = =2 T M- .
Title+Contents ~ || Search Q
Status Title Step First Author Last Author First Date
RESPONSE Request :
10:23
Requested e L) L2 am SHOW HISTORY
Application ument Status
;RANSFtEﬁ pp Accept Woodman Woodman 10:22 am
equeste VIEW | DELETE
WRITE
Vacation Toto
TRANSFER Internal User Process  Woodman Woodman 10:21am .
Requested VIEW | DELETE Toto@fores.com
15Nov 2018 10:23 am
Purchase Order
COMPLETED Complete Dorothy Dorothy 10:20 am
VIEW | DELETE EXTERNAL USER PROCESSING
Request Valid Period (Processed Date)
Vacation Request 5
TRANSFER q Internal User Process  Dorothy Dorothy 10:16 am 15 Nov2018 1023 am
Requested VIEW | DELETE (22 hour(s) remaining)
Purchase Order . o COMPLETE
INITIAL Draft Write Dorothy Dorothy 10:15am
VIEW | DELETE
Total 6 < 1
Zeformsign Copyright @ FORCS CO., LTD. All rights reserved. Home | Support | Blog
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EE

HRIEM =39

= 1t Document Management

All Template

X | All Documents v | All Status

m Title+Contents ~ || Search

Status Title Step First Author
Request
RESPDNS& 9 Outsider Toto
Requeste VIEW | DELETE
Application
TRANSFE% pp Accept Woodman
Requeste VIEW | DELETE
Vacation
TRANSFE'; Internal User Process Woodman
Requeste VIEW | DELETE
Purchase Order
COMPLETED Complete Dorothy
VIEW | DELETE
TRANSFER Vacation Request
d Internal User Process  Dorothy
Requeste VIEW | DELETE
Purchase Order )
INITIAL Draft Write Dorothy
VIEW | DELETE
Total 6
oz

\“eformsign

Copyright @ FORCS CO., LTD. All rights reserved.

Last Author

Toto

Woodman

Woodman

Dorothy

Dorothy

Dorothy

First Date

10:23 am

10:22 am

10:21am

10:20 am

10:16 am

10:15am

©:=o
(5

SHOW HISTORY

WRITE
Toto

Toto@forcs.com

15 Nov 2018 10:23 am

EXTERNAL USER PROCESSING

Request Valid Period (Processed Date)
15 Nov 2018 10:23 am
(22 hour(s) remaining)

e COMPLETE

Home | Support | Blog | English

- HAE A 2el shHol obH 5l SHE Y2 of2fet ZE LI

Weformsign

Administrator Document Manager

O B OIS, HAEN M AN S22 T2 4 UFLIL
) [DETAILS]E Mehoh 244 TS 2715k ZAM0IS 2iotol HAIRA

£ fAfgtct.

3 HMXZM FES MEIH AL EM S 20| HEAIE ZHS ME5 D,
EXM EMEPDFEEE CSVE CIREE, AHE £ &LICE
|

@ MXFRM HIS Dol [VIEW]S MEshe B3t MXHRAE 0j2]2
4 QoM [DELETE]S MEstel A2 MES ALK Q88 4 AU
® HASME Mefste stel 2
M3 A

ol 2M AEfQ} HY/SMS/Push & &
a|= stolst & QAL

= =2 T [=]

H11 JIH

MO

—

U Lol HIRS
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g|ALEH

o S}H X} AlCLO| [= SIAL 2
e s o
Profile(S1A &2)2 MeshH 3|4t HE S Folotn T8 4 UBLIC

“eform sign

Copyright @ FORCS CO., LTD. All rights reserved.

Weformsign

Administrator Company Manager

EDIT

Basic Information

FORCS " =
South Korea ° [DELEGATE ROLE]% |A_-IE—|H-6|'E i’lol_l-% '?’Ioﬂlcél- _¢_ Jovlgl"ll:l'.
English

+8202-6188-8200

o
HT
M
1
o
o
rr
l?_l-
ra
[¢)
hu
o
O
1
I
o

* [EDIT]E MEHSIH 2|4
Detail Information

Representative Email

Dorothy@forcs.com
Address

Nonhyeon-ro 646

Company Registration No
Homepage URL

Master DELEGATE ROLE
Dorothy(Dorothy@forcs.com)

Create Date

13 Nov 2018

Plan

SMALL6
Time Format

Timezone

(GMT+09:00) Asia/Seoul
Date Format

YYYY-MM-DD [2018-08-14]
Time Format

a hh:mm [pm 04:40]

If you want to delete your company. CLICK HERE >

Home | Support | Blog | English v
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3|At #alst| eformsign

-.E- J-ll——l. EI Administrator Company Manager
- 5}H %X MTHOl [=] > Company Management (S| AL 2t2]) > Group
L —— Management(1E 2t2|)E MefsiH 252 MAMSI|LI 18 HEE 4F
Search keywords Q I} g = A&LL
Group Name 3 Group Description Number of Members Q
Accounting Dept. Accounting Dept. 3 people DETAIL VIEW o J—E— :.I:I_EI §|-I:I=| -ql §|_ .

2
N

o mm
=

4

0x

0

o

o

o

u

o

T

o

. . . . Group Information Member List Setting Field Value | 3
Customer Satisfaction Customer Satisfaction Team 10 people

(1 [+ Create a Group]2 ME = 2 U .
H HR Human Resources Team 15 people
=2 | -I EX 1E2 AE "'l- O$0-|| Al -“ ~ |- |EI | |- =
A @ﬁgoik 1 E|_—|°ET—| S K oEy HA LICE 15 8
Overseas Business Division Overseas Business Division 8 people
E EAMNMS E AE "'I- AXSE A -lII'EI I |-
HESHE=Z [SAVE]E MEHGHH X ot MEH 2 HEHEILICE
PR Public Relations 13 people Gl
Accounting Dept.
Personnel Section Personnel Section 20 people Group Description
Accounting Dept.
Planning Planning Team 7 people
E R&D Research&Develop Team 11 people
E Salesl Sales Team 17 people
E Sales2 Sales Team 7 people
Total 10 1
Yfe."m'm;:gn Copyright @ FORCS CO., LTD. All rights reserved. Home | Support | Blog
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05. 3} 2|3} eformsign

Administrator Company Manager

* Custom Fields(ArEXt 2| HE)E MEMSHH AFEXL Ho| HES FI1511

WS & gL,

Can add information about the selected group. 1 ADD A NEW FIELD

Added group information can be set as a default value of the input fields on Template Settings.

- AHEXt Fo| HE shHOl o 5l EHE Y2 ot et ZELIC.

Z N
Group Name Office__c = Manager__c Advisor__c @ [ADD A N EW FI ELD]% IA_-I E I-E I- xl- x'l ol nl E % _*_7'-%’ _+_ 9&‘% L_I

1 Accounting Dept. ‘ Head Office Dorothy

2 Customer Satisfaction Head Office Dorothy E.I'.

3 HR Head Office Toto Ax_l...l_ L= A EH_._ ol m o AI" CC — AI‘ - o= =
4 Overseas Business Division Branch @ T OOE =2—= IJ _IOI-E =2— O Tloil T o +1— _lellol-j-l LI‘ =2—= OI o
5 PR Head Office Dorothy -

A O =

6 Personnel Section Head Office OEI- T AAIEE Ol-ol _I.__ol EAIEI=II LI E‘I‘o

7 Planning Head Office Q I-I ol ml ]I:I xI 2 |1| = A E H:' 7__. ...I_o Il‘
8 R&D Head Office Woodman @ AI’OxI. O_l =2— - I:IOI I_E I — [SAVE]E IJ I-o1 — OAI.%E x-I o
9 Salesl Head Office

St A OlA
10 Sales2 Head Office OE L JUE = Ll EI“
r/ formsign Copyright @ FORCS CO., LTD. All rights reserved. Home | Support | Blog
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g e

Administrator Company Manager

- 5HH %% MEEO| [=] > Company Management(2] AL 212]) > Member
P

F0 F  Management(T48 B2|)E Mot MRS FHLL HEE
Search keywords O\ @ -C.él' _¢_ 9}!%"" E'I-o
Name = Department Position D 9
Qo Dorothy Dorothy@forcs.com DETAIL VIEW . o ?'AO-I%-I :'ILI'E.I §|’E _Ql %HI’ ?—Ao_lg OI'EH Q.I' jEl-ﬁ LI E.I'.
o - o ) FAelo] #ash of o] utat gAsl/HIE s P I xf if7] SO
o Toto Toto@fores.com o Toto@::;c;:om ?-AO'I%.IQE ?——E—El O'I EAIEI=II L_I E.I‘.
Woodman Woodman@forcs.com . o —- -
o ) [Invite members] S MEiste Aol ATE 4 AALICH KIS A
Join Date %18 ?AO-I%'I —*—EH _?__E-% *ﬂl.:'—-al-kljl HI-F_.H'I-LI E-I'.
3 ZEROA X PHAS HeotH X0 AM Y27t BAIELCH 14
Group Information GO TO GROUP MANAGEMENT >
o HEE £ 3 [SAVE]S Mol £ WEE HEELILL,
Sale marketing team
—— Or—meoe
Authority Company management Template management
Total 4 < 1
eformsign Copyright ® FORCS CO., LTD. All rights reserved. Home | Support | Blog
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“eformsign

Cloud Storage Settings

You can automatically backup completed documents in your preferred
cloud storage.

Documents are saved in all connected cloud storages at the same time.

3 (o

Dropbox Google Drive

& Dorothy@forcs.com

USE DIFFERENT ACCOUNT

‘ DISCONNECT |

AUTHENTICATE ACCOUNT

Copyright @ FORCS CO., LTD. All rights reserved.

Weformsign

Administrator

- 3}H Z}ZX ALl [=] > Integration (Y SAH

Md) > Cloud Storage
Settings(It M&A HH)S MElSIH X[ Z 2= E

o
A=E EMEMTE A A

—_

* Dropbox, Google Drive & EAME XNEE ot N E A9
[AUTHENTICATE ACCOUNT]E MEHs| AI™HS HZ

|IOI'

fLict.

« HZAE AI™O| EA|E|1 [USE DIFFERENT ACCOUNT]E MEHsl| CHE A1
O = HASIHLI [DISCONNECT]E MEis HZAS olid|e = ASLICL

Home | Support | Blog | English

64



Access Key

Title

Ailas_1
VIEWKEY ' EDIT ' DELETE

Ailas_2
VIEWKEY ' EDIT ' DELETE

Ailas_3
VIEWKEY | EDIT | DELETE

“eformsign Copyright © FORCS 0., LTD. All rights reserved.

Application

Application_1

Application_2

Application_3

Access Key ID

Requested Date

<+ Create an access key

Created Date

2018.11.15 16:38

2018.11.1516:38

2018.11.15 16:38

Home | Support | Blog | English

Status

ACTIVE

ACTIVE

- 3}

o x}

r
[

Weformsign

Administrator

£ MEho] [=]> Company Management(2| AL 22]) > Access

Key Management(8AMA 7| 2t2[)E MEHSIH HMA 7| E M5t H[O]

£l AL

Sk A o
=2 T M

L.
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07. 23 22|517]
|

SFHHE

= ) ChangePlan

Current plan SMALL3(trial) Available period ~05 Sep 2018

Pick the most cost-effective plan

PERSONAL SMALL3 SMALLG SMALLS

10,000.cnmontn 60,000 c0/mons 100,000..c1/menes 160,000 .crmones

+ 50 Documents Creation + 300 Documents Creation ~ 500 Documents Creation + 800 Documents Creation

« 1 Users (max,) « 3Users (max) ~ B Users [max,) « S Users (max)

« 10 GB Storage + 60 GB Storage + 100 GB Storage + 160 GB Storage
Additional Options 1,000won | Timestamp 100won [ SMS

Weformsign

Administrator

- 3} xtE Mebol [=] > Billing(22 #2l) > Change Plan(22H HE)2

* 22 M= BUSINESS LITE2} BUSINESS PRO Efie 2 12 ELICE
BUSINESS LITE EtY 2 F = S|At0ll 83 7t Ha, F M2 MdEko|
WS o Mot @ FH|0|H, BUSINESS PRO EtY 2FH|= 2| Aol 43
7t B3, MESHA ALEXL AE +8 715t A S wfl Mefst 2 S HAULICE.

[SUBSCRIBE]E ME5IH @ FHE HEE 4= ASLICL 7|EF XA LHE

2 [SUPPORT]E S5t 22|& = JA&LICt.
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07. 23 &zlst7| ?eformsign
|

e §
R = x.II E 7O:I Administrator

Find the right plan for your business

Ll E}‘
*Required fields
*User Account Price Per Month 600’000 WON |AEHTE MXIS
10 e (VAT NOT INCLUDED) * User Account, Number of documents, EfJ AR I E M50 [RUN
— Recommended Plan PRO AGAIN]S MEHSEH ZZ10i LS 20| AlAE| T &8 QX7 EAIEILICH
“Number of documents Basic Price 500,000 won |§ EO‘I AI‘RII'E 10 A‘I ol 7H—J|\—§ 1000 EI- IﬁE E% 1000§ MX ol-
1000 /month
H 2H of| &4 2H2 600,000won0| EAE|D FH QFH= PROE HA|E
Extra Charge 100,000 won
10 50 100 500 I—l E-I'.
Timestamp + 100Documents 100,000 won
Timestamp (2
100/ 1000 Users Owon
5 50 100 150 Documents Owon

* This is an estimate for informational purposes only. the actual cost may differ.

# Comments on changing plan
eformsign is a postpaid online subscription service.

# Upgrading from Trial to Business Plan

Your monthly billing cycle starts from the first day of Trial. =

The fee will be charged even if you useeformsignservice less than a month. = ===
The full monthly fee will be charged even if you useeformsignservice less than a month.
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Administrator

_|-('J_|-
rg
o]
I
0
o
10
n
\Y
@
§
o
=0}
ol
e
(18]

[) > Real-Time Billing(& A2t 2

)2 HESIH MMt R3S 3" £ ASLCH

= 11 Real-TimeBilling

Real-time billing 20190027 Real-time Usage

REMAINING CREDITS KRWO0 Go to set monthly payment history > SMALLG PLAN

USAGE HISTORY CHARGE
Price Plan SMALLE KRW 100,000 31days

Documents
Extra cost Exceeded 4 SMS KRW 400 500 Documents

U
SubTotal KW 100,400 (e ] =

VAT KRW 10,040 Storage
100 GB

487 Documents

95GB

Total Amount KRW 110,440

* This is the current sum of monthly usage. The actual cost may differ as taxes and credits may
apply- ADDITIONAL SERVICES

BILLING INFORMATION
TIMESTAMP SMS
BILLING
Company Name 0 4
FORCS
Country Price Plan
KR SMALL6

Service Period Change plan >
2019-01-02 ~ 2019-02-01
INVOICE MAIL

Dorothy@forcs.com

Zeformsign Copyright @ FORCS CO., LTD. All rights reserved. Home | Support | Blog | English v
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|
2 M7 LS

Administrator

- 3tH zp= Meko] [=]> Billing(22 £t2]) > Monthly payment

history(2E g7 L) S MEoIH 2 Y LGS =9 & ASLICh

= 1 Monthly payment hiStOFy The table below lists the payments that were made to your account for the last 12 months.

Monthly payment history Payment history for the last 3 months
2018.08
+2% KRW 956,000
1,000,000
911.000 941,000 956,000
900,000
500,000
700,000 f‘:;&w KRW 941,000
600,000
500,000
- 2018.06
300,000 +100% KRW 911,000

200,000

100,000

3 month average

0—

2018.03 2018.04 2018.05 2018.06 2018.07 2018.08 KRW 936 000
)

Monthly invoice list

Date v Invoice ID Paid Credits
2018.08 4a9fa67d-2409-430f-8a55-c6fcf2344594 KRW 956,000 KRW 0
2018.07 75383¢f4-1f79-4f8¢-a038-bc73%4cbebTh KRW 941,000 KRW -89,000
2018.06 ecde076e-37d5-471f-a677-0e5544593479 KRW 911,000 KRW -911,000
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Administrator

- 3} Zk= MCtol (=15 Billing(2 2t2]) > Ax
= (1 SetPaymentMethod b xHE MEtol [=] > Billing(23 #2l) > Set Payment Method (Z Al
L EHE)S MEstH 2N =S =71 AN = JASLCH
Card Total 3 Al card information is not kept by eformsign. ADD A PAYMENT METHOD
Card Name Key Status
& Méster[ard v Current Default
Edit
VISA Visa SET AS DEFAULT
Edit | Delete

American Express
Edit | Delete

SET AS DEFAULT

“eformsign Copyright © FORCS 0., LTD. All rights reserved. Home | Support | Blog | English ~
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08. 0|8 1&g x3|517| L FAQ eformsign

|
e ] el

0| sizt

© —oc Administrator | |[Company Manager| |[Template Manager

e 9 X AIC}O| [= oi=h\= A{EHS = 2|
sp— 543 A1 Abcto [=] > Usage Status(O18 ®12)2 Mefss F7H 27,
HZto|8 oig s Zo|e = JUSLICL
Weekly “ | 2018/08/03 Q
DOCUMENTS Total 29 documents created STORAGE Total 6.2 MB used ADDITIONAL SERVICES

_24 0 0 _5.lma 0 0 0 9_‘

FORMS Total 4 documents created GROUPS | USERS RANK Total GROUPS / 5 USERS used
All Forms
RANK NAME DOCUMENTS CREATED RANK NAME DOCUMENTS
1 0Z e-Form Guide 10 2018-07-30 1 Analytics team A 14
2 Vacation Report 6 2018-07-31 2 Planning team A 10
3 Business Trip 5 2018-07-30 3 Global marketing team A 10
4 Business Report 3 2018-07-30 4 0Z Consuting team 10

73



“ eformsign | support

Q Frequently asked questions

Account & Payment

/Q\Q_\ Sign Up
Account Info.
x

-E' Plan and Payments

oo

Using eformsign
Ete. (2 )

Etc.

> .
eformsign  Support | Blog Copyright @ FORCS CO., LTD. Al rights reserved

( Ask question J

~
4 >
6) >
8) >
v
~
(2) >

Need more help?

Terms of Use | Privacy Policy English v

?eformsign

« 3tH s}cto| [Support]E MEfSEH eformsign FAQE 0|28 4 J&LICE

74



MEMBER

09. AMH|A 0] 85}V

RLH'OL 7He
|7 2FLH
M EM 2 d



09. AH| A 0| 83}7]

ol 7t

ull = [Ea

B § = -

eformsign
loma

11215 Al View details

eformsign
FORCS has invited you!

FORCS has invited you 1o be a member.
Click the button below to accept the invitation,
Campany Name

FORCE

Invited By

Dty D tieg)

ACCEFT INVITATION

Link valid through: 04 Oct 2018 10:15 AM

sre the link expires.
ave to receive the invitation

Weformsign

Member

* Administrator0O| Z£Cigt G20 A £ 8 HIY K£= SMSO| &S EL|CL

- O|H[Y R AClr2 M 2lol AL [ACCEPT INVITATION]S MEHSHH eformsign 3712 SHH
O 0|SELICE

* SMSE O 74

o
©

ol 49 [2131]5 MelstH eformsign S|t o= o] SELILE
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09. MH|A 0|83} eformsign

ol 7t

Member

- O|H|Y 2 ECht2 P HRQ FR XU 2 Email FAIH XS = L ELCL

& eformsign.com

*SMSE X2 T Yl A2 0|51 FUE H2 It S = UHE LI

eformsign

- AE HEE ol2{8tn [SIGNUP]S MestH 3|2 7h10] S E| T ACjue 3|A 20| BAIEL|

Ct.

Toto@forcs.com

Name

Re-enter Password

By clicking the ‘SIGNUP’ button below, you
agree to the Terms of Use and Privacy Policy .

Already have an account? LOGIN >

M
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L
XrCjutof 71l Member
- Xt 3|4t 2 20| EAIEILICH
& sformsign.com
< o - [ACCEPT]E Meis}2i s|Ate] R 42lo 2 JhElLiCt,
List of companies that invited you If
Youclick the ‘Accept button, - 3|AL S 2 22 HA0IM [GO TO CREATE DOCUMENTS]E MEisH HA|HE StHO R 0| S8

you will be registered as a member in
the invited company. L|C}.

The “Woodman” invited Companies

FORCS

+ Administrator : Dorothy

* E-mail : Dorothy

+ Date of the invitation : 09/27/2018
11:09

REJECT ACCEPT

SKIP

78
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I:Il“'ll'_l' ?_H"H Member

* 2791 A 0| S&[= CHA|2 & sPHYL|CL

# eformsign.com

“eformsign

- SHH ZHE HEol [=]8 MEfSHH AL X} Aot E = 0|8 7Hs ¢ Hiw7t EAIELICE

Create Pending
New Document Request

(¢

Action All
Required Documents

FAVORITE TEMPLATES

PENDING MORE >

=] Nedocuments

79



09. MH|A 0|83} eformsign
|

M5 2HLH

(1 New Document(M 2A =Hd): MAIZME 2tdet £+ J=HES S50| T3|x|0, HIEEIS
@ eformsign.com
MENSIO] Z2ME Y & ASLICL
eformsign

(2) Document Box(EAe): L7t 2t = AR /A28t MXIEM 55
.

3 =
L Y v Pending Request(Z1% 3 2A{8): L7} &4 S K2|3t 2N 5 SR E(X| 22 HAHEA

FES golg 4~ A5L Lt

LogouT v Action Required(X2|g 2ME): 2 F A K&t EM, CHE 40| LIl A| Y =
[Z New Document = M2 8 MAEM
oo o v All Documents(F A 2A1E): Li7} =

Lict.
E Pending Request

3 My Signature('—H H"é): HAZM ZE A SEE MERE

) Action Required

-] All Documents

rs My Signature

= Template Management

80



09. MH|A 0| 517 Weformsign

m _E_A'I Z!-*O-l Member

* LHA| 2 E $}HO| M Create New Document(M 2A] ZHM)E MEISIHH AR

# eformsign.com

= 1 New Document
S e - 3}@ & AtEte] [=] > New Document(M 24 ZH4) 2 0| S8 4 Y&
New Document Request All Template
LI Er.
@ k : =] ~ — IT . = s =] -
| o * MAIEAM 2 2t = "IESIQ] [Write] 2 MEHSHH MAIEA 2HM 31HO

Z 0| SgLict.

Action All
Required Documents

Vacation Request Operator Cheekli
7

FAVORITE TEMPLATES /*

Home | Support | Blog EMGLISH =~

PENDING MORE >

(=] No dacuments
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TEDEE

OPERATOR CHECKLIST

eformsign

Member
« MXIEXM =d ot HO| HA|ELICE
* 3}H ZpE MTho)| M2 A2 M52 L=etL|ct
« 3}H 2% MCho| [ : £ MEHSH S [SAVE AS DRAFT|S MEHSIH Zhd ol FMAIEAME AA| XZE
o 4 &Lt

M QX ACLO| [SUBMIT] EE=[COMPLETE]S MEiSIM L2 CHA| 2 Z
2 FS CHAIZE 2R/ 8 XL X 2|2l AL [SUBMIT]O| BAIE| 1, LHELXL A2/
291 Z2 [COMPLETE]O| EA|ElL|C},

re

* [SUBMIT]S Etist 22 2 278 H0| EAIELICE 2MAie 21 278 HIAXIE Hdet <
[CONFIRM]S MEsHH R SEI0f| AFE L2 Lol w2t 2 XFol| A H[&/SMS/Push S &

O] & LICt.
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Weformsign

il = = * HAI2E 31 H0|| M Pending Request(Zd & EAM e S MEHSIH ALEXL
& eformsign.com @ eformsign.com
> : 7 2 Z LA MES MM, 2M/MEIe HAEM S 2tmE X g2 ™
Weformsign “eformsign B N hd ’
A2ME ==l
W B, Forcs Create Pending
sl New Document  Request . = R .
* 5}H ZtX MCEO| [=] > Document Box(2A1&H) 2| Pending Request(Z!
LOGOUT 4= EME)EE 0|5 = ASLICH

(¢

@ New Document

Action All
Required Documents

2] Pending Request

) Action Required

.

All Documents

Document Box

FAVORITE TEMPLATES /*

/% My Signature

= Template Management

PENDING MORE >

(=] Mo documents
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# eformsign.com

= < Pending Request

All Documents s All Template

Status Title

TrensFER  Vacation Request

Requested

SUMMARY SHOW HISTORY REJECTION REQUES. -

eformsign

HXE M MSS MEHsHH ZHd ot HALZ A S el &= ASLI Lt

« MXIEXM MEjol w2} EA K= HEO| CIEA| EA|ELICE
v[SUMMARY]E MEHSIH M2 ML M| =, THA|, M)
v [SHOW HISTORY]Z MetstH 24 Alefje} 5| AE 2| S &
v[REJECTION REQUEST]Z MEeHs}H thaf Qs 4 Ql

85



Weformsign

- - CHALEE SH210) M Action Required (X2l 2 M3 Meistl AR}
AHA 3 A MRS HAHZ AL ASRIOI 2 s M2t ME MRS

oS O (=Rl

# eformsign.com

“Zeformsign

@ eformsign.com

eformsign

W .:r c;-l. Create Pending
ety New Document Request

LOGOUT
@ New Document

Action All
Required Documents

2] Pending Request

) Action Required

.

All Documents

Document Box

FAVORITE TEMPLATES /*

/% My Signature

= Template Management

PENDING MORE >

(=] Mo documents
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i eformsign.com

= < Action Required

All Documents s All Template

Status Title

TrensFER  Vacation Request

Requested

SUMMARY SHOW HISTORY

InmiaLoraft  Purchase Order

Regquested Date : 15 Mov 201

SUMMARY SHOW HISTORY

RESPONSE  Report
Reguested

Date : 6 day(s)

SURMARY SHOW HISTORY

Total 3 1

<

RESEND

remaining sss

eformsign

Member

o
°
uim
Ot
o
10
Ofy
HL
£
|>
i
°
ol
ot
2
r
A
Mo
Rl
=
)
Fa

E= eI D21 EE =o|E 4= AL
- HXEM LI WSS MEHSHH ZHd ot MAIE M E etele = ASLIC

- = A Lo wEt EAIE[= HEO| Ct2A EA|EL|CE
v[SUMMARY]E MEtstA MAZ M2l M=, THAl, Md Y, 24Xt S Cret FE 7L #A|ELCt.

=, - =2y, =) o
v[SHOW HISTORY]E ME#SIH A HEl2} S|AEER| S 2telg 4= /JAEL|CL
v'[RESEND]E MESHH  2XI0f|A| MAHZME MHQE & 4+ ASLICEH

v[APPROVE]E MEisIH MAIZME S21E & UELIC

EOI_E

v[EDIT]S MEisHH MK F et HALZ A S 0|0 M ZHd et &= ASLICE
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Weformsign

Member
, ———— - CRAIE.S SFBI01M All Documents(ZHI 242 MEoH ALBAI7} 5t
v — @eformsfgn JER K23 DE HAHEAS KS(BHLICE
o, S Pending « 3} X=X MEHO| [=] > Document Box(2A1EH) 2| All Documents(H A

Wood
W Ll New Document Request

o
)2 0|58 4 AgsLict,

MO
2
oot

LOGOUT

@ New Document

Action All
Required Documents

2] Pending Request

) Action Required

.

All Documents

Document Box

FAVORITE TEMPLATES /*

/% My Signature

= Template Management

PENDING MORE >

(=] Mo documents
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eformsign

- 3he 2 MELELO|S Q) [Z1M] Ol0| 22 Mesto] ZM0|S YRSl SH HAZME T2l 4
@ eformsign.com
. AL, [ ]2 619 HFE MEHSIH MXEM S22 MEDHSIALL E™H MXEME PDF =

= < AllDocuments

CSVE LIRZE, AN &+ ASLCL.

All Documents N/ All Template

saws i - E}O|S 3}Eto] ZEUrA S 0|R510] MAHEA B i FHE DA EE £33 4 YBLICL

INiTIAL Draft Purchase Order
* MXHEMQ ’IsS MEstM MALEM E 2olg &~ JASL|CH
SUMMARY SHOW HISTORY

coMpLETED Purchase Order

SUMMARY SHOW HISTORY REJECTION REQUES---

TrRaNsFeEr  Vacation Request
Requested

SUMMARY SHOW HISTORY REJECTION REQUES--

89
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11. | & &2|517]

L HE

@ eformsign.com

= 1 My Profile

Personal Company

Account Information

* Name

Dorothy

+ Email or ID

* Password

Please enter current pas

* Mobile

+65 ~ | Enter your pht

CHAMGE

@ eformsign.com

= 1} My Profile

Personal Company

Basic Information

Company

FORCS

Country

Singapore

Language

English

Contact Mo,

+65 61002007

eformsign

Member
- BB HZ Mtol [=]> 23S MU L) Y I SIA HEE Stoldt 4 9l
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11. | & &2|517]

LH M'E

@ eformsign.com

eformsign

& 5
W Woodman

LOGOUT
[# NewDocument

Document Box

E Pending Reguest
) Action Required

-] All Documents

2 My Signature

= Template Management

@ eformsign.com

= {7 MySignature

£, signature

REGISTER

£ initial

REGISTER

Home | ContactUs | Blog

ENGLISH ™~

Weformsign

* Ol ZF Mol [=]> L {HS MEHSIH LY HE SE/ST/AHE =
A&LICH

* MEES SESIH HMXEM ZHd A ZHHSHA| MEZHo| M 88 4~ AELIC. of
E S0, MXAEM0| ME JHo| S Z2 Z2 MES oo H AT TR
10| ME S MEiglo 2 SEE MELOE HIZ X888 4 USLICL
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